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REQUEST FOR RECORDS
	Student’s Name:
	

	Date of Birth:
	

	Previous School Name:
	

	Previous School Telephone:
	

	Previous School Fax Number:
	

	Previous School Address:

	

	Previous School Contact:
	



This student has enrolled in our school, please forward the following regular &/ or special education:
Requesting School _____________________________  Contact Name:  ______________________________
School Address:____________________________________________________________________________
Phone #: ________________________   Fax #:  _______________  Email: ___________________________
Documentation:
1.  Scholastic records, including grades, attendance, test scores, RTI/Personalized Learning documentation, plans, team meeting records (e.g., Student Assistance Team Records), and test records.
2.  Health records, including birth records, immunizations, health plans, etc.
3.  Psycho-education evaluations that did not result in special education eligibility.

Special Education Records:

1.  Eligibility reports, IEP, and reevaluation planning documentation.
2.  Psych education evaluations, including IQ, achievement, rating scales, etc.
3.  Communication and/or Motor Evaluations (Occupational and Physical Therapy evaluations)
4.  Functional Behavior Assessments (FBA’s) and Behavior Intervention Plans (BIP’s)
5.  Medical diagnosis (es) with education relevance or involved in eligibility/IEP decisions.

504 records:
1.  Eligibility forms and information/documentation used to determine eligibility
2.  Copy of accommodation plan


Parent/Guardian Signature: _______________________________________________  Date: _________________
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