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	JOB DESCRIPTION	

JOB TITLE: SCHOOL RESOURCE OFFICER
 
IMMEDIATE SUPERVISOR:      Principal
 
FLSA/CONTRACT STATUS:     Exempt
 
EMPLOYMENT TERM:             	Minimum 200 days annually, pursuant to WV Code §18-5-45; extended employment terms may be established by the Grant County Board of Education.
 
SALARY:                                   Pursuant to WV Code §18A-4-2, in accordance with Grant County Teacher Salary Schedule, commensurate with experience and education level. Levy funded position. 
 
EVALUATION:                          Performance in this position will be evaluated by the building principal/immediate supervisor and in accordance with WV State Code §18A-2-12, WV State Board Policy 5310 and Grant County Board of Education Evaluation Policy. 
 
JOB SUMMARY:                       Provide a safe school environment during the school day and school activities; provide training to staff on safe school practices; and provide education to students on drugs, alcohol, tobacco, anti-bullying, and other issues in promoting a safe school environment.
 
PERFORMANCE RESPONSIBILITIES:
· Provides leadership and support in planning, developing and implementing a School Resource Officer program within assigned schools;
· Establishes and implements an improvement process for the School Resource Officer program, including monthly meetings of the School Resource Officer Team;
· Establishes good public and employee relations in the School Resource Officer program, including presentations to staff, parents and community;
· Maintains professional work habits;
· Maintains and upgrades his/her professional skills in order to improve School Resource Officer programs for students, including state training that may be available;
· Plans, prepares and implements new programs or facilitates change in the existing program, including grant opportunities in the areas of resource officer programs, drug/alcohol abuse, violence reduction, safety, violence, harassment and bullying, etc.;
· Gathers and interprets data for individuals, groups or programs, particularly drug/alcohol-related programs, violence reduction, safety, violence, harassment and bullying, etc., and keeps records of group presentations, individual conferences, and other resource officer activities, and files reports as assigned;
· Delivers services to students or others, including presentations in classrooms, group meetings, individual conferences, etc.;
· Collaborates with school personnel and/or parents to coordinate the delivery of services to students or others, including participation in Student Assistance Team (SAT) meetings;
· Helps to maintain a safe and orderly school environment, under the direction of the school administration;
· Facilitates professional development activities to achieve goals and achievement of desired goals, including presentations to staff;
· Demonstrates competency in the knowledge and implementation of technology standards within the program;
· Plans, develops and implements a school resource officer program;
· Recognizes and supports the students’ self esteem, social development and personal development;
· Adheres to Employee Code of Conduct as outlined in Grant County School’s Policy; and
· Performs other duties deemed appropriate and assigned by the Superintendent and/or immediate supervisor(s).
 QUALIFICATIONS:
· West Virginia certification as a Law Enforcement Officer and annual re-certification and/or certification of another agency to permit eligibility to serve as a SRO; and
· Criminal background check conducted pursuant to WV Code §18-5-15c and/or §18A-3-10, as appropriate; and
· Successful completion of an interview.
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
 
The employee shall remain free of any alcohol or non-prescribed drugs while in the workplace. Alcohol and controlled substance which affects employee productivity, safety or judgment in the workplace will not be tolerated.
 
PHYSICAL DEMANDS:
The physical demands described are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. While performing the duties of this job, the employee is frequently required to reach, stand, walk, lift, grasp, write, talk, hear, see, use technology such as computers and multimedia equipment, and use repetitive motions. While performing the duties of this job, the employee may frequently lift and/or move at least 10 pounds of materials. Specific vision abilities required by this job include close vision such as to read handwritten or typed material, the ability to adjust focus. The position requires the individual to meet multiple demands from several people and interact with the public and other staff members.
 
WORK ENVIRONMENT:
The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. Most commonly, the educational setting is indoors. The noise level in the work environment is low to moderate (20-60 dB).
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